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COMMON POINTS OF ENGAGEMENT 

IN THE LAND USE PROCESS

Legislative actions

 Comprehensive plan 

 Zoning code revisions

 Annexations

Discretionary permits

 Pre-application neighborhood 

meeting 

 Notice of permit hearing

 Preparation of written comments 

prior to hearing

 Public hearing comment
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WHO ARE THE DECISION MAKERS?
 Board of Zoning Adjustment (BZA)

 Eight (8) member board made up of citizens appointed by the mayor. 

 Hears and makes final decisions on requests for variances from the requirements of the Zoning and Development Code, exceptions to fence 
height, considers appeals of administrative decisions, and makes final decisions on Special Use Permits. 

 Meets the second Tuesday of each month at 1:00 PM in the Council Chambers located in City Hall

 City Plan Commission (CPC)

 The CPC is comprised of eight (8) citizens appointed by the Mayor and commissioned to serve for 4 years.

 Hears rezoning requests.

 Developer and all owners of property within 300 feet of the affected site will be notified of the time, date and place of the hearing. 

 The City Plan Commission has established a policy requiring developers to hold a meeting with affected residents to review the project prior 
to the public hearing.

 After the hearing, the CPC will make a recommendation to the City Council either to approve the request; approve it subject to certain 
conditions; or to deny it.

 If the CPC recommends approval of the rezoning request, the City Planning and Development staff will prepare an ordinance and forward it 
to the City Council. The ordinance will be given a first reading before the City Council and will be referred to the council’s Neighborhood 
Planning and Development Committee, which will hold a public hearing on the ordinance and make one of the following recommendations 
to the full City Council: “do pass,” “do not pass,” “without recommendation, “or “hold in committee.”

 If the City Council approves your rezoning request, or approves it with conditions, the ordinance to rezone your property becomes effective 
10 days later.

 If at any time during the process of seeking a rezoning the request is denied by either the CPC, the City Council or the 
council’s Neighborhood Planning and Development Committee three (3) are options:

 Revise the application and resubmit it at any time to the City Planning and Development Department.

 Resubmit the same plans for the same property to the City Planning and Development Department one (1) year later.

 Ask a City Council member to reintroduce the denied application at any time.

 Neighborhood Planning and Development Committee (a committee of the City Council)

 Five (5) Councilpersons













OBSTACLES TO CITIZEN ENGAGEMENT

 Time – Business hours vs. After hours

 Days – Weekdays vs. Weekends

 Place – City Hall vs. Neighborhood

 Parking

 Familiarity

 Security and fear of policing/immigration

 Length of Proceedings





Think 

outside of 

the box! 


