Sturm College of Law

online course development packet

www.law.du.edu/technology

Canvas How-to Guides for Instructors

Here is a curated list of helpful guides from the list of 695 Canvas guides for Instructors. I've included a link to the full list

of guides to each category next to each header as well as an overview video for each topic. At the end of this list, there
are links to topics that did not make this list. Also helpful is this Student Guides list for when students need help.

How do I...

Announcements (more) (video)
e Add an announcement in a course?
e Attach a file to an announcement?
e Delay posting an announcement until
a specific date in a course?

ASSignments (more) (Video)

e What assignment types can | create?
Create an assignment?
Add or edit details in an assignment?
Add or edit points for an assignment?
Download all student submissions?

Calendar (more) (video)

¢ Filter the Calendar view by course as
an instructor?

e Add an event to a course calendar?

e Add a Scheduler appointment group
in a course calendar?

e View or edit a Scheduler appointment
group in a course calendar?

Course Import Tool (more)
e Copy a Canvas course into a new
course shell?
e Copy content from another Canvas
course using the Course Import tool?
e Export a Canvas course?
e |Import a Canvas course export

package?
e Select specific content to import?

Course Navigation more) (video)
e Use the Course Home Page as an
instructor?
e Manage Course Navigation links?
e Change the Course Home Page?

Discussions (more) (video)

e Create a discussion as an instructor?

e Create a group discussion?

e Reply to a discussion as an
instructor?

e Require students to reply to a course
discussion before they see other
replies?

Files (more) (Video)
e Use Files as an instructor?
e Move and organize my files as an
instructor?
e Upload a file to a course?

Grades (more) (video)

e Use the Gradebook?

e Post grades for an assignment in the
Gradebook?

e Download all student submissions for
an assignment in the Gradebook?

e Enter and edit grades in the
Gradebook?



https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor
https://community.canvaslms.com/t5/Student-Guide/tkb-p/student
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Announcements
https://community.canvaslms.com/t5/Video-Guide/Announcements-Overview-Instructors/ta-p/384059
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-announcement-in-a-course/ta-p/1194
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-attach-a-file-to-an-announcement-in-a-course/ta-p/1164
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-delay-posting-an-announcement-until-a-specific-date-in/ta-p/1203
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-delay-posting-an-announcement-until-a-specific-date-in/ta-p/1203
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Assignments
https://community.canvaslms.com/t5/Video-Guide/Assignments-Overview-Instructors/ta-p/381901
https://community.canvaslms.com/t5/Instructor-Guide/What-assignment-types-can-I-create-in-a-course/ta-p/627
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-an-assignment/ta-p/740
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-or-edit-details-in-an-assignment/ta-p/971
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-or-edit-points-for-an-assignment/ta-p/625
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-download-all-student-submissions-for-an-assignment/ta-p/760
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Calendar
https://community.canvaslms.com/t5/Video-Guide/Calendar-Overview-Instructors/ta-p/382929
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-filter-the-Calendar-view-by-course-as-an-instructor/ta-p/780
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-filter-the-Calendar-view-by-course-as-an-instructor/ta-p/780
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-filter-the-Calendar-view-by-course-as-an-instructor/ta-p/780
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-event-to-a-course-calendar/ta-p/948
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-a-Scheduler-appointment-group-in-a-course-calendar/ta-p/1021
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-a-Scheduler-appointment-group-in-a-course-calendar/ta-p/1021
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-or-edit-a-Scheduler-appointment-group-in-a-course/ta-p/1244
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-or-edit-a-Scheduler-appointment-group-in-a-course/ta-p/1244
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#CourseImportTool
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-a-Canvas-course-into-a-new-course-shell/ta-p/712
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-a-Canvas-course-into-a-new-course-shell/ta-p/712
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-export-a-Canvas-course/ta-p/785
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-import-a-Canvas-course-export-package/ta-p/795
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-import-a-Canvas-course-export-package/ta-p/795
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-select-specific-content-as-part-of-a-course-import/ta-p/1091
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#CourseNavigation
https://community.canvaslms.com/t5/Video-Guide/Canvas-Overview-Instructors/ta-p/384268
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Course-Home-Page-as-an-instructor/ta-p/1250
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Course-Home-Page-as-an-instructor/ta-p/1250
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-manage-Course-Navigation-links/ta-p/1020
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-change-the-Course-Home-Page/ta-p/1035
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Discussions
https://community.canvaslms.com/t5/Video-Guide/Discussions-Overview-Instructors/ta-p/383769
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-discussion-as-an-instructor/ta-p/1029
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-group-discussion-in-a-course/ta-p/911
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-reply-to-a-discussion-as-an-instructor/ta-p/1110
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-reply-to-a-discussion-as-an-instructor/ta-p/1110
https://community.canvaslms.com/t5/Instructor-Guide/How-can-I-require-students-to-reply-to-a-course-discussion/ta-p/1100
https://community.canvaslms.com/t5/Instructor-Guide/How-can-I-require-students-to-reply-to-a-course-discussion/ta-p/1100
https://community.canvaslms.com/t5/Instructor-Guide/How-can-I-require-students-to-reply-to-a-course-discussion/ta-p/1100
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Files
https://community.canvaslms.com/t5/Video-Guide/Files-Overview/ta-p/384392
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-Files-as-an-instructor/ta-p/929
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-move-and-organize-my-files-as-an-instructor/ta-p/622
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-move-and-organize-my-files-as-an-instructor/ta-p/622
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-upload-a-file-to-a-course/ta-p/618
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Grades
https://community.canvaslms.com/t5/Video-Guide/Gradebook-Overview/ta-p/384347
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Gradebook/ta-p/701
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-post-grades-for-an-assignment-in-the-Gradebook/ta-p/576
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-post-grades-for-an-assignment-in-the-Gradebook/ta-p/576
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-download-all-student-submissions-for-an-assignment-in/ta-p/752
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-download-all-student-submissions-for-an-assignment-in/ta-p/752
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-enter-and-edit-grades-in-the-Gradebook/ta-p/724
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-enter-and-edit-grades-in-the-Gradebook/ta-p/724

Inbox (more) (Video)

Use the Inbox as an instructor?
Send a message to a user in a course

in the Inbox as an instructor?
Send a message to all course users
in the Inbox as an instructor?

Modules (more) (Video)

Use the Modules Index Page?

Add a module?

Publish or unpublish a module as an
instructor?

Edit a module?

Lock a module?

Add course content as module items?
Edit module items?

Add an external URL as a module
item?

Pages (more) (Video)

Use the Pages Index Page?
Publish or unpublish a page as an
instructor?

Edit a page in a course?

Kaltura — Adding a Single Video to
Your Canvas Course

Create afile link in a page in a
course?

Link to other Canvas pages in a
course?

Set a Front Page in a course?

QUiZZ €S (more) (Video)

Use the Quizzes Index Page?
What quiz types can | create in a
course?

Create a quiz with individual

questions?

New Rich Content Editor

(more) (Video)
Add and modify text?

Record a video?

Use the Accessibility Checker as an
instructor?

Insert links to course content?
Insert course files?

How do | insert course images?

Settin gS (more) (Video)

Use course settings?

Add an image to a course card in the
Dashboard?

View a course as a test student using
Student View?

SpeedGrader (more) (video)

How do | get to SpeedGrader from an
assignment, quiz, or graded
discussion?

How do | use SpeedGrader?

Add annotated comments in student
submissions using DocViewer in
SpeedGrader?

Enter and edit grades in
SpeedGrader?

Grade a file upload submission in
SpeedGrader?

Leave feedback comments for
student submissions in
SpeedGrader?

Topics not included linked here:

Analytics, Attendance, Chat,

Collaborations, Conferences,

Global Navigation, Groups,

Outcomes, People, Rubrics,

Notifications



https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Inbox
https://community.canvaslms.com/t5/Video-Guide/Conversations-Overview-All-Users/ta-p/383696
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Inbox-as-an-instructor/ta-p/628
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-send-a-message-to-a-user-in-a-course-in-the-Inbox-as-an/ta-p/602
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-send-a-message-to-a-user-in-a-course-in-the-Inbox-as-an/ta-p/602
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-send-a-message-to-all-course-users-in-the-Inbox-as-an/ta-p/600
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-send-a-message-to-all-course-users-in-the-Inbox-as-an/ta-p/600
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Modules
https://community.canvaslms.com/t5/Video-Guide/Modules-Overview-Instructors/ta-p/384423
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Modules-Index-Page/ta-p/926
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-a-module/ta-p/1151
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-module-as-an-instructor/ta-p/571
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-module-as-an-instructor/ta-p/571
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-edit-a-module/ta-p/892
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-lock-a-module/ta-p/1124
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-course-content-as-module-items/ta-p/1157
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-edit-module-items/ta-p/1154
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-external-URL-as-a-module-item/ta-p/967
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Pages
https://community.canvaslms.com/t5/Video-Guide/Pages-Overview-Instructors/ta-p/383193
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Pages-Index-Page/ta-p/1005
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-page-as-an-instructor/ta-p/592
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-page-as-an-instructor/ta-p/592
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-edit-a-page-in-a-course/ta-p/791
https://otl.du.edu/knowledgebase/kaltura-adding-a-single-video-to-your-canvas-course/
https://otl.du.edu/knowledgebase/kaltura-adding-a-single-video-to-your-canvas-course/
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-file-link-in-a-page-in-a-course/ta-p/846
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-file-link-in-a-page-in-a-course/ta-p/846
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-link-to-other-Canvas-pages-in-a-course/ta-p/787
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-link-to-other-Canvas-pages-in-a-course/ta-p/787
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-set-a-Front-Page-in-a-course/ta-p/797
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Quizzes
https://community.canvaslms.com/t5/Video-Guide/Quizzes-Overview-Instructors/ta-p/383786
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Quizzes-Index-Page/ta-p/1104
https://community.canvaslms.com/t5/Instructor-Guide/What-quiz-types-can-I-create-in-a-course/ta-p/1251
https://community.canvaslms.com/t5/Instructor-Guide/What-quiz-types-can-I-create-in-a-course/ta-p/1251
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-with-individual-questions/ta-p/1248
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-with-individual-questions/ta-p/1248
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#NewRichContentEditor
https://community.canvaslms.com/t5/Video-Guide/New-Rich-Content-Editor/ta-p/383140
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-and-modify-text-in-the-New-Rich-Content-Editor-as/ta-p/818
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-and-modify-text-in-the-New-Rich-Content-Editor-as/ta-p/818
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-and-modify-text-in-the-New-Rich-Content-Editor-as/ta-p/818
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-record-media-using-the-New-Rich-Content-Editor-as-an/ta-p/864
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-record-media-using-the-New-Rich-Content-Editor-as-an/ta-p/864
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-record-media-using-the-New-Rich-Content-Editor-as-an/ta-p/864
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Accessibility-Checker-in-the-New-Rich-Content/ta-p/820
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Accessibility-Checker-in-the-New-Rich-Content/ta-p/820
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-hyperlinks-to-course-or-group-content-in-the-New/ta-p/954
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-hyperlinks-to-course-or-group-content-in-the-New/ta-p/954
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-hyperlinks-to-course-or-group-content-in-the-New/ta-p/954
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-embed-documents-from-Canvas-in-the-New-Rich-Content/ta-p/675
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-embed-documents-from-Canvas-in-the-New-Rich-Content/ta-p/675
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-embed-documents-from-Canvas-in-the-New-Rich-Content/ta-p/675
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-upload-and-embed-an-image-in-the-New-Rich-Content/ta-p/784
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-upload-and-embed-an-image-in-the-New-Rich-Content/ta-p/784
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-upload-and-embed-an-image-in-the-New-Rich-Content/ta-p/784
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Settings
https://community.canvaslms.com/t5/Video-Guide/Course-Settings-Instructors/ta-p/384244
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-course-settings/ta-p/1267
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-image-to-a-course-card-in-the-Dashboard/ta-p/624
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-image-to-a-course-card-in-the-Dashboard/ta-p/624
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-a-course-as-a-test-student-using-Student-View/ta-p/1122
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-a-course-as-a-test-student-using-Student-View/ta-p/1122
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#SpeedGrader
https://community.canvaslms.com/t5/Video-Guide/SpeedGrader-Overview-Instructors/ta-p/382107
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-get-to-SpeedGrader-from-an-assignment-quiz-or-graded/ta-p/759
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-get-to-SpeedGrader-from-an-assignment-quiz-or-graded/ta-p/759
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-get-to-SpeedGrader-from-an-assignment-quiz-or-graded/ta-p/759
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-SpeedGrader/ta-p/757
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-annotated-comments-in-student-submissions-using/ta-p/694
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-annotated-comments-in-student-submissions-using/ta-p/694
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-annotated-comments-in-student-submissions-using/ta-p/694
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-enter-and-edit-grades-in-SpeedGrader/ta-p/938
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-enter-and-edit-grades-in-SpeedGrader/ta-p/938
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-grade-a-file-upload-submission-in-SpeedGrader/ta-p/834
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-grade-a-file-upload-submission-in-SpeedGrader/ta-p/834
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-leave-feedback-comments-for-student-submissions-in/ta-p/764
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-leave-feedback-comments-for-student-submissions-in/ta-p/764
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-leave-feedback-comments-for-student-submissions-in/ta-p/764
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Analytics
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Attendance(RollCall)
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Chat
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Collaborations
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Conferences
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#GlobalNavigation
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Groups
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Outcomes
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#People
https://community.canvaslms.com/t5/Instructor-Guide/tkb-p/Instructor#Rubrics
https://community.canvaslms.com/t5/Video-Guide/Notification-Preferences-All-Users/ta-p/383690
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