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☐  STEP 1: Click on the ‘Zoom’ tab in the course navigation bar (on the left-hand side 

of the screen). If you are logging into the Zoom feature for the first time, you will 

likely need to sign with your DU credentials. If not, go straight to STEP 5 below. 
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☐ STEP 2: Begin the sign-in process 

by clicking on the ’SSO’ (key) icon 

at the bottom of the screen. 

 

 

☐ STEP 3: Type UDenver into the 

‘Company Domain’ box and click the 

‘Continue’ button. 

☐ STEP 4: Enter your DU credentials 

and click the ‘Login’ button. This will 

bring you to the Zoom main page.  
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☐ STEP 5: Click the ‘Schedule a New Meeting’ button.
 

 

 

☐ STEP 6: Enter the details of your meeting.  

 

Complete the scheduling process by clicking the ‘Save’ button at the bottom.  
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☐ STEP 7: To share the meeting link with students, first click on the appropriate 

meeting listed on the Zoom ‘Home’ page (You can also find it on the 

‘Appointments’ page).  

 

 

☐ STEP 8: Copy the URL address. You can then make the link available to students 

by pasting it into a course announcement or posting it to one of your course 

pages. 

 

 

 

 

 


