HOW TO CREATE EXTERNAL LINKS

Canvas allows for two types of links—'external’ and ‘course’ links. The focus here
will be creating external links, which direct students to course content outside of
Canvas, rather than course links, which direct students to content withinthe
platform.

] STEP I: In Canvas, open the page where you want to post your link. Click on the ‘Edit’ button
in the upper right-hand corner.
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STEP Z: In a separate internet browser, go to the content you want to share with students

and copy the internet address (typically located in the search bar at the top of your
browser).
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STEP 3: Return to your Canvas page and place the cursor where you want your link to be
inserted. Then click on the ‘Links’ (chain) icon from the icons along the top of the primary

textbox (marked with a red border) and choose ‘External Link’ (as opposed to ‘Course Link')
from the dropdown menu.
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[ STEP 4: Give your link a title or heading in the ‘Text’ window and copy the internet address in
the ‘Link" window. Click the ‘Done’ button.
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The link will automatically be inserted into your page (see below).
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] STEP &: Finalize the process by clicking on the ‘Save’ button in the lower right-hand side of
the screen.
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