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 Course Policies and Procedures
 
     David Thomson, LP Professor and Director
      Section 2D 
Because this course focuses on the work a lawyer does, it is complicated and requires some considerable effort on the student’s part to follow all the “moving parts.” But this is good practice for being an attorney, since this is the sort of thing lawyers are required to do every day.
Course Policies
Class Attendance

It is my intention that our class will be highly interactive – this is because I believe that you will learn much from each other as well as from me.  You are responsible for all reading assignments, and to acquire strong analytic and communication skills, your active participation in class discussions, class workshops, and at conferences will be critical.   Out of respect for your fellow students, please turn off your cell phones, pagers, and text messagers while in class. Also, it is disruptive to check E-mail, IM, or surf the Internet, so during class, laptops may be used only for class-related purposes.

Attendance is mandatory at all scheduled classes and all course conferences and activities outside of class time.  Under ABA and Sturm College of Law standards, excessive absences, whether excused or unexcused, may result in penalties.  More than three unexcused absences may result in penalties to your final course grade, and you may fail the course if you miss more than twenty percent of the classes. If you are unable to attend class, you must advise me via E-mail well before class.


Documents

Judges can be extraordinarily strict about compliance with the rules of their court and now is a good time for you to learn the analogous rules for this course.  The specific directions for the style and layout of your written work for this class may differ somewhat from the model shown in the assigned writing textbook.  If you are unsure of what to do, please ask me or the student assistant for guidance before turning in your paper.  Keep in mind that part of what you are learning in this course is how lawyers and other professionals conduct themselves and adhere to professional norms of conduct and behavior.  Failure to follow these rules may result in a violation of the Student Honor Code.
Generally, all documents for this course will be submitted via the Assignments page on the Blackboard site, and via E-mail to the TA; such electronic submission will be timely if the TA receives it before the beginning of the class in which it is due.  
Folders
On the first day of class you will be provided with a folder which you should keep and use exclusively to collect your corrected papers – all of them – in this course.  In the last class at the end of the semester you will be required to hand in all of your work for the semester – the paper commented versions you have received back from me in chronological order (newest on top) – in that folder.  It is the contents of this folder that I use to determine your grade for the course, so it is very important to keep track of your work and to keep your folder in good order throughout the course.
Computer Problems  

Computer problems often cause great difficulties for students, and you should do your utmost to decrease the chances of something going wrong when an assignment is due.  Computer problems will not excuse submitting an assignment late – you should not be completing or printing an assignment so close to the deadline that you could not make other arrangements to complete or print out the paper.

Formatting, Fonts, and Page Limits

I will detail the page limits or a range of page length for each paper.  Directions will be found in the assignment itself, or explained in class.


Here are general rules:  

-All work is to be double-spaced, on 8 ½" x 11" white laser- or inkjet-paper.

-Use Times New Roman 12 point font.


-Set margins at one-inch all around (standard page will contain approximately 
twenty-four lines of text).  

-Insert page numbers on the upper-right-hand corner of the page.  Do NOT insert 
a page number on the first page.  (This may affect the document’s pagination, so 
adjust accordingly.)

-Left-justify the document (do not fully-justify your papers) – this is critical in 
order to check correct citation spacing.

-Staple together all paper assignments in the upper left-hand corner.  (Do not 
use paper clips to bind your papers; they invariably fall off).

-Include the last four digits of your Student ID on your paper, and address your 
memoranda to me (not to the fictional attorney in the assignment).

*For the fall semester office memorandum, follow this example for the single-
spaced heading:


TO:

Professor David Thomson


FROM:

[Student ID No.], LP Section 1X


DATE:

September 13, 2008

RE:

Montgomery Scott; use of contributory negligence as an 




affirmative defense.
Please do not single-space your work, or tinker with font size or the spacing of the lines of your papers to try to cram more words on a page.  Please do not embellish your assignments with elaborate graphics, italics or other modified lettering, unless required by the applicable citation rules or by specific instructions I provide.
Citation

In both semesters, I will require that you follow the rules set out in the Bluebook Citation Manual (18th Edition), which is used by most law schools, courts and law reviews.  Legal citation requires underlining or italicization for certain parts of your legal citations.  I ask for underlining instead of italics because it is easier for you and me to see.  Please note that many other documents you will see were prepared for a different citation system, and many judicial opinions or law review articles might show parts of citations in italics, or by use of large and small capital letters.  The citation form in the Bluebook is the form likely to be used by the vast majority of competent practicing lawyers and that is why we ask you to follow it carefully.

Professionalism and Deadlines

Professional behavior is critical for all lawyers, and this course begins your introduction to the standards of conduct and performance expected of all lawyers.  Because lawyers learn quickly the importance of meeting deadlines, I will hold you to strict deadlines for all assignments.  The basic rule is that for you to pass the LP course, all assignments must be completed to my satisfaction, all assignments must be turned in on time, and each assignment must eventually meet what I consider to be the acceptable standard for work in the course.  I do not have to accept and review a paper if it was submitted late or if you turned it in at the wrong place.  A student’s failure to perform or complete any assignment in the course, whether graded or ungraded, interim or final, means that student risks failing the course if he or she does not remedy the situation immediately.  At the very least, if a student fails to comply with the rules for an assignment, the student may forfeit the opportunity to have the benefit of my critique or feedback, and will be at a serious disadvantage for passing the final graded assignment.  I may make exceptions to the rules for legitimate and serious emergencies, or when you have obtained my permission in advance.  For the final memo assignment, a student’s non-compliance with the rules will likely directly affect his or her grade for the course.

If there is an emergency you should get in touch with me in person (Office 480C), by telephone (303) 871-6467, or by e-mail (dthomson@law.du.edu).
Please be aware that the computers, printers, and photocopy machines in the library are likely to be very busy when your assignments are due.  Do not rely on last-minute access or fast turnaround.  Unfortunately, delays and mechanical problems are not unheard-of, and have caused problems for students in the past.  Avoid procrastination, and plan your work schedule in advance.

Regardless of the option you choose for preparing your work, always save multiple backup copies of your work.  Although hard-drive backups are essential, you should also backup your work using other sources (such as on USB flash memory drives, or on optical media such as CD or DVD).  The best form of a backup, however, may be the traditional "hard-copy" printed method, especially while your work is in progress.  The surest way of safeguarding your work is to save multiple versions of your file and also print out sections or drafts as you work on them (it is well worth the cost of the ink and the paper, which you can always recycle).  If you lose your latest file, you should have a backup copy in another form. 

Accidents happen!  Do not place much trust in the security of your computer, or the integrity of removable media.  Please be sure to understand the backup capabilities of your software and hardware, and be sure to keep copies of the final version of each assignment even after you turn in your paper, in hard-copy form and on removable media.

Grading 

Lawyering Process is a “paper” course – not an “examination” course.  As a result, your work is cumulative during the semester, and there is no final examination.  Your grade at the end of the semester will be calculated as follows:

10%  -  Class participation, In class quizzes, and Oral Report to Senior Partner
20%  -  All “interim” assignments (early memos, CaseMap, ICW exercises)


70%  -  Final Memo
In addition, to pass Lawyering Process, you must pass the Proficiency test in late October, and also pass the Performance Test at the end of the semester.  More details about these diagnostics will be provided in class.
As you can see, the grading is obviously weighted toward the end of the semester; this is on purpose, so that you can make mistakes and focus on your learning early on.  As your skills strengthen, the stakes increase, but this is better than the other way around.  
Collaboration with Other Students

I encourage you to discuss your assignments freely with your classmates, but you may not turn in anyone else’s work as your own.  Articulating the law is a crucial part of the learning process.  Consequently, you may debate with fellow students over the importance of the Jones case or the Smith case to the assignment (if all of you found both of those cases independently in your research or if they were discussed in class) and you may discuss issues and ideas with your classmates.  You are not, however, permitted to collaborate by sharing the fruits of your research, or your writing, with other students in a manner not permitted by these rules or by me.  Please note that the only time you may work with another student on a jointly-written document for the LP course is when I specifically tell you that you may do so.
I believe strongly in the benefits of collaborative work in this course.  The reality is that the practice you are preparing to enter is highly collaborative – even working with opposing counsel could be seen as such.  And there are many benefits of simply having another person to share ideas with, and learn from, particularly in the first year of law school.  Because of my belief in these educational principles, on several assignments you will be assigned a partner to work with collaboratively.  Having said that, I also recognize that there are also benefits to struggling (and learning) on your own.  It is my job to balance these educational experiences as best I can for the benefit of everyone in the class, and still achieve the overall goals of the course.  Some students don’t like the idea that part of their grade in the course might be affected by someone else.  But take heart, and keep in mind that since 70% of your grade is determined by your individual work on the Final Memo, most of the grade you will receive in the course is still fully within your control.  Further, it makes it especially important that you learn the lessons of the early assignments well, so you can apply them later.  I encourage you to enter into the collaborative assignments – and behave in them – with the very best standards of professional conduct required in the practice of law.  Remember that many of your colleagues in this class will be your colleagues for life.
Review of Written Work

Generally, no one other than me or my student assistants may review your written work for content, analysis, or style.  Unless I give you specific instructions for an assignment to be written by a collaborative group, you may not share your written work with another student before the assignment is due.  You may not ask for, or obtain, another person's work on similar law school assignments, unless such papers are part of the library's unrestricted collection or within a database to which the public has access.  Please note that on many assignments you are not permitted to use web-based materials.  

Unless permitted by these rules - by instructions in the assignments, or by me in some other manner - you may not give your written work to any other person for review, until the course is completed.  Until I have finished my review of all the papers on that assignment for all the students in the section and the class has moved on to another assignment, no one else may look at your paper.  You may use your papers as writing samples for job applications, or to show to persons who are, of course, not in law school, in a manner consistent with these rules. 

Plagiarism and the Student Code of Conduct

You are all aware by now that the Sturm COL has a strict student honor system, and that among other things, it prohibits plagiarism.  If you have questions about these restrictions, please ask for assistance.  Here is the link to the DU Honor Code, which is cited here, and incorporated by reference:
http://www.du.edu/ccs/honorcode.html
Generally, plagiarism concerns are the same in legal writing as in other types of writing.  Whenever you adopt the precise wording of a court's decision or a secondary source, even if the passage involves only a description of the facts of a case, you must use proper quotation form and provide attribution to the source.  Often, the better legal writing technique is to paraphrase a court's holding or a law review author's thoughts, and then provide attribution, which is an acknowledgment of the contribution made by another writer to your own work.  Always err on the side of giving credit.  Unlike many undergraduate writing programs' biases in favor of "original" ideas and against attribution of the sources of ideas, proper attribution is critical in legal writing. In legal writing, we call these attributions “citations to authority,” and the Bluebook governs their form.  Unlike attributions in the expository writing you may have done in college, citations to authority strengthen your legal writing, because they show that you have support for your points.  A statement followed by citation is persuasive; a statement without citation is likely to be regarded as merely the unsupported opinion of one lawyer.  For these reasons, you should always err on the side of giving credit. 

While paraphrasing, you will often find small groups of words within the paraphrase to be identical to the original material.  Generally, setting off each group of words in quotation marks is not necessary, but you must give credit to the source by providing a proper legal citation.  You should set off groups of words in quotation marks when those words represent a precisely articulated legal doctrine or the pivotal part of the source's analysis.  Commonly used legal phrases, however, need not be set in quotation marks.  Changing one or two words within a sentence written by another does not eliminate the need to use quotes, nor does it eliminate the need to provide attribution. 

Being confused about proper attribution of ideas and correct use of citations is common among first-year students.  I will guide you through early problems, and it is good practice to ask for help if you are unsure of how to quote, cite, and provide attribution for ideas and language not your own.
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