ADDING TO A WAIT LIST IN WEBCENTRAL/MYWEB:

1) Select “Add/Drop” classes in the registration area.
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2) Select the “SEMESTER” term in the term selection area.
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3) Enter the CRN in one of the boxes at the bottom of the screen.
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4R Use this interface to add or drop classes for the selected term. If you have already registered for the term, those classes will appear in the Class Registered Successfully section. Additional classes may be added in the Adc
add a class enter the Course Reference Number (CRN) in the Add Class table. Classes may be dropped by wsing the options available in the Action field. If no options are ksted in the Action figd then the class may not be ¢
add/drops are complate chick Submit Changes.

If you are unsure of which classes to add, chck Class Search to review the class schedule.
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4) You will see a drop-down box to select wait list
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&R Use this interface to add or drop classes for the selected term. If you have already registered for the term, those classes will appear in the Class Registered Success
add a class enter the Course Reference Number (CRN) in the Add Class table. Classes may be dropped by using the options available in the Action field. If no options :
add/drops are complete click Submit Changes.

If you are unsure of which classes to add, click Class Search to review the class schedule.

O Registration Add Errors

Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title
Closed - 0 Waitlisted | none “T+] 1099 LAWS 40321 Law Semester 3.000 Standard Letter Legal Analysis Strategies
Wait Listed
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5) Click wait list and submit changes again:
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Add/Drop Classes:

&R Use this interface to add or drop classes for th: selected term. If you have already registered for the term, those classes will appear in the Class Registered Successfully section. Additional classes may bi
add a class enter the Course Reference Number (CRN) in the Add Class table. Classes may be dropped by using the options avaiable in the Action field. If no options are listed in the Action field then the ¢
add/drops are complete click Submit Changes.

If you are unsure of which classes to add, click Class Search to review the class schedule.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title
‘Wait Usted on Dec 07, 2011 'None E‘ 1099 LAWS 4032 1 Law Semester 0.000 Standard Letter Legal Analysis Strategies

Total Credit Hours: 0.000

Biling Hours: 0.000

Minimum Hours:  0.000

Maximum Hours:  18.000

Date: Dec 07, 2011 04:27 pm
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